NEWTON SOLNEY PARISH COUNCIL
ADOPTED STANDING ORDERS

(Based on NALC Model)
1. Meetings

The Parish Council will hold a minimum of 4 meetings per year, excluding the Annual Meeting of the Parish and the Annual Parish Meeting. No smoking or drinking of alcohol is permitted during the meetings.

2. Statutory Annual Meeting

a) In an election year, the Annual Parish Council Meeting shall be held on or within 14 days following the day of which the Councillors elected take office and
b) In a year which is not an election year, the Annual Parish Council meeting shall be held on such day in May as the Council directs.

c) In addition to the statutory Parish Council meeting at least 3 other statutory meetings shall be held in each year on such dates and times and at such place as the Council may direct.

d) The retiring Chairman shall report on the activities of the Council for the preceding year.

3. Chairman of the meeting

The person presiding at a meeting may exercise all powers and duties of the Chairman in relation to the conduct of the meeting.

4. Proper Office

Where a statute, regulation or order confers function or duties to the proper officers 
of the Council, that shall be the Clerk to Newton Solney Parish Council.
5. Quorum of Newton Solney Parish Council

A quorum of three members (seven being the maximum number of members of the Council) is required to constitute a quorum at the meetings of the Parish Council. If a quorum is not present or if the number of Councillors falls below three during a meeting, the meeting shall adjourn and no further business shall be transacted. The outstanding business shall be transacted at the next meeting or on such a day as the Chairman may fix.

6. Voting

Members are required to vote by a show of hands.

If a member so requires, the Clerk shall record the names of the members who voted on any question so as to show whether they voted for or against it. Such a request must be made before moving on to the next business.
Subject to a) and b) below the Chairman may give an original vote on any matter put to the vote, and in any case of an equality of votes may give a casting vote whether or not he gave an original vote.

a) If the person presiding at the Annual Meeting would have ceased to be a member of the Council but for statutory provision which preserves the membership of the Chairman and Vice Chairman until the end of their term of office he may not give an original vote in an election for Chairman.

b) The person presiding must give a casting vote whenever there is an equality of votes in an election for Chairman.
7. Order of business

At each Annual Parish Council meeting the business shall be;

a) To elect a Chairman of the Council

b) To receive the Chairman’s Declaration of Acceptance of Office or if not then to decide when to receive it

c) In the ordinary fear of election of the Council to fill ant vacancies left unfilled at the election by reason of insufficient nominations

d) To decide when any Declaration of Acceptance of Office and written indertakings to observe the Code of Conduct adopted by the Council which have not been received as provide by Law, shall be received.
e) To elect the Vice Chairman.


At every meeting other than the Annual Parish Council Meeting, the first business 
shall be to appoint a Chairman if the Chairman and Vice Chairman are absent and to 
receive Declaration of Acceptance of Office and undertaking to observe the Council’s 
Code of Conduct as are required by Law to be made or, if not then received, to 
decide when they shall be received.


After the first business has been completed, the order of business shall be as follows:

i) To read and consider the Minutes (copies having been circulated to each member prior to the meeting and not later than the of issue of the summons to attend the meeting)

ii) After consideration to approve the signature of the Minutes by the person presiding as a correct record.

iii) To deal with business expressly required by statute to be done.

iv) To follow the format of the agenda as posted.


Public notices shall be posted on notice boards and the village web site of all 
meetings and their agenda, the notice to be posted at least three working days prior 
to the meeting.


Members of the public may speak at Council meetings at the discretion of the 
Chairman.


Minutes of the Council meetings shall be kept by the Clerk or other nominated person 
in the absence of the Clerk and will remain as draft until they have been approved by 
the Parish Council and signed.
8. Urgent business

A motion to vary the order of business on the grounds of urgency may be proposed by the Chairman or by any member and shall be put to the vote without discussion.
9. Resolutions moved on Notice

Except as stated in these Standing Orders, no resolution shall be moved unless the business to which it relates has been included on the agenda by the Clerk or the mover has given the Clerk written notice at least 10 clear days before the meeting. The Clerk will then date every such notice received. Each notice will be sequentially numbered and entered into a book which is available for inspection by every member of the Council. The Clerk will then include in the summons for every meeting, all notices of motion or recommendation given properly unless notice has been given in writing that the member intends to move at some later meeting or that the motion/notice is withdrawn.

10. Rules of debate

No discussion shall take place on the Minutes except upon their accuracy. Corrections shall be made by resolution. Any amendment shall be to leave out words, leave out words and insert others or to insert and/or add words.

An amendment shall not have the effect of negating the resolution before the Council.
Members shall remain seated when speaking unless requested to stand by the Chairman. The members shall address the Chairman and when he speaks during a debate, all other members shall be silent.
11. Disorderly Conduct

All members must observe the Code of Conduct that has been adopted, dated June 2012.
No member shall at a meeting persistently disregard the ruling if the Chairman or behave in such a manner as to bring the Council into disrepute. If in the opinion of the Chairman, a member has acted in a manner contrary to that required, it may be moved that the member be no longer heard or that member be required to leave the meeting.
 If a member reasonably believed another member is in breach of the Code of Conduct, that member is under a duty to report the breach to the Standards Committee. (SDDC)
12. Expenditure

Orders for payment of money shall be authorised by resolution of the Council and signed by two members.

The Financial Standing Orders (also known as Financial Regulations) will set the procedures for the financial running of the Parish Council and the Clerk shall take on the roll of Responsible Finance Officer (RFO). 
The budget shall be reviewed by the Council not later than the end of December and

  the Precept shall be set at the full Parish Council meeting before the first day of February.
The RFO shall supply monthly updates of income and expenditure.

Orders for values £500 to £2,000require a minimum of two quotations; for values above £2,000 three quotations are required. Contracts exceeding £50,000 require additional safeguards and will follow Proper Practice.

All estimates shall be approved by the Council; while the Council is not obliged to accept the lowest quotation the reasons for accepting the quotation shall be recorded.
13. Interests

If a member has a personal interest as defined by the Code of Conduct, then (s)he shall declare such an interest as soon as it becomes apparent, disclosing the existence and nature of that interest as required.
If a member who has a personal interest then considers the interest to be prejudicial (s)he must declare that as soon as it is known. The member may speak on the matter in the public section of the meeting, but will be required to leave the room when the Parish Council is deciding the matter.

The Clerk will compile and hold a Register of Members Interests with a copy held by the Monitoring Officer.

14. Documents

All minutes kept by the Council will be open for inspection of any member of the Council.
15. Assets

The RFO shall maintain a register of assets.

16. Risk assessment

Risk assessments of the Council activities and equipment shall be in place which are to be reviewed every two years. Council insurance shall take these into account when policies are being renewed.
17. Admission of the Public and Press

The public and press shall be admitted to all meetings of the Council but which may temporarily be excluded by the passing of the following resolution:


That in the view of the (special)(confidential) nature of the business about to 
be transacted, it is advisable in the public interest that the press and the 
public 
be temporarily exclude and they are instructed to withdraw.

18. Confidential business

No member of the Council shall disclose to any person not a member of the Council any Council business declared to confidential by the Council.

19. Liaison with County and District Councillors

The Clerk shall send a summons and an agenda to the County and District Councillors together with an invitation to attend.

20. Variation, Revocation and Suspension of Standing Orders

The Council may suspend by resolution, any part or every part of the Standing Orders by resolution, except those laid down in law. A resolution to permanently amend, vary, add or revoke requires a proposal and seconder.

21. Alteration or reversal of previous decisions


Decisions of the Council shall not be revised within a period four months except 
where a special item is placed on the agenda bearing the name of two Councillors, 
and is considered and approved by the Council.
22. Conclusion of meeting

The meetings of the Council will conclude by 9.30 pm. Any business not transacted will be passed to the next meeting, unless in exceptional circumstances the Chairman directs that Standing Orders are suspended to allow business to be concluded.

23. All members of Newton Solney Parish Council are to receive a copy of these Standing Orders which are to be reviewed every two years.
Reviewed by FJH – 12 March 2018 agreed and adopted at the Newton Solney Parish Council meeting on 13 April 2018. 
